CAMPUS SERVICES

JOB DESCRIPTION
ASSOCIATE

Department: Campus Services Direct Report: Campus Services Director

MOUNTAINTOP'S VISION

WE INVITE AND EQUIP PEOPLE TO FOLLOW JESUS.

Mountaintop Church is a non-denominational, contemporary church in Birmingham, AL. From
its founding in 1992, Mountaintop's mission has been unchanging. Our heart is to be a place
where all people hear the truth that God is FOR them as they experience that we are FOR
them. So that together we can be a force FOR BIRMINGHAM.

SUMMARY OF PERSONAL RESPONSIBILITIES

These are the goals that will drive you as you help to realize Mountaintop's vision.

e Maintain a growing and authentic relationship with Jesus Christ.

e Maintain personal balance by prioritizing commitments to marriage and family and
maintaining physical health.

 Live a life of obedience to Scripture by honoring God in all relationships and living in a
manner so as not to cause anyone to stumble.

e Protect the unity of the church.

o Model faithful stewardship of time, talents, and treasures.

« Invest in the vision of Mountaintop Church to be a community that is Learning and
sharing a better way to live.
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HOURS

These are the hours you're expected to work.

This position is part-time. Hours required will vary depending on the ministry calendar
and events scheduled. Total available hours is: 29 hours (max).

SUMMARY OF RESPONSIBILITES

This is what you'll spend your time doing.

» Ensure best practices and policies to safeguard that Mountaintop Church facilities
are operated efficiently, safely, legally, fair, and God-honoring in all areas.

« Ensure that Mountaintop facility procedures are managed in a manner to support
the core operation and mission of the church. This will include, but is not limited to:
coordinating maintenance and vendor scheduling, set-ups, breakdowns, and
arrangements for events as defined by Campus Services Director.

« Maintain a suitable, clean, and secure working environment for the church staff and
their activities, and for all services and events held on campus.

« Under the direction of Campus Services Director, ensure that buildings and grounds
are maintained and landscaped with excellence to present a welcoming atmosphere
for members and visitors.

» Focus on best practices to improve efficiency and help reduce operating expenses.

» Use any skills to help Ministry areas succeed in their endeavors. This includes, but is
not limited to: stage design, sermon illustration builds, and pieces to set
environments.
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